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Statement of Intent
As an Ofsted registered Nursery we are aware of our role in keeping children and staff safe. Whilst children need to mix with other children and adults we have a responsibility to ensure the suitability of those that they come into contact during nursery hours.
A visitor is classed as somebody who arrives at the setting unannounced, somebody that has made an appointment to the setting and somebody that accompanies a parent, carer or a nominated person.
Procedure:

· Any regular visitors to the setting will be asked to undertake a Criminal Record Bureau Check
· All visitors including  Early Years & Ofsted MUST sign IN and OUT of the Visitor book
· All identification of visitors should be scrutinised and entry will be refused if felt that their entry to the setting is not appropriate.
· No visitor is allowed to be left alone with the children at any time
· Visitors will be asked to wear a visitor badge whilst in the setting

· Visitors will be asked to surrender their mobile phone into the office until the visit has ceased

· Any visitors who arrive with the nominated persons for collection must be signed in IN and OUT

· At the end of the visit the visitor must be escorted to the main reception and let out by a member of staff to ensure their exit from the premises.
· Any threatening or abusive behaviour will result in a ‘lockdown’ of the setting where the door  system will be locked to ANY visitors until advice from the police has been sought
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